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Dear Applicant:


We are pleased that you are interested in applying for an administrative position in Indian Creek Community Unit School District #425.  We believe that you will find the Indian Creek schools to be a wonderful and supportive place to work.

To be a viable applicant, please provide all of the information indicated below.  Personal copies of transcripts of grades are acceptable in the application phase of the employment process; however, if you are employed by us, we will then require original or certified copies of these documents.  If you do not have an Illinois administrative certificate or if you have an out-of-state certificate, please note this in your letter of application.  With your letter of application, please also include your:


*Personal Resume


*Completed administrative application form


*Copies of your college transcripts


*Copies of any teaching/administrative certificates that you hold


*Three (3) letters of reference that have been written within the last two (2) years

Once your application file is complete, we will review your materials.  Selection for one of our openings is a deliberate and involved process which we consider to be one of our most important decisions.  You will be notified as soon as possible of our decision concerning your application.  In the meantime, if you have questions regarding the status of your application, please contact our office.

Very truly yours,

Pamela R. Rockwood

Pamela Rockwood

Superintendent

ADMINISTRATIVE APPLICATION FOR EMPLOYMENT

Indian Creek School Dist 425

506 S Shabbona Road, Shabbona, Il 60550

Indian Creek Unit School District #425 is an Equal Opportunity Employer.  Applicants are considered for all positions without regard to age, gender, race, color, national origin, religion, marital or veteran status, or the presence of a non-job related medical condition or disability.  Applications are kept on file for two years.  Contact the Superintendent’s office for assistance and/or accommodation in completing the application.

Date:__________________________________________________

1.  Personal Data:

Name:________________________________________________________________________

           Last                           



 First                       



 MI

Temporary Address:___________________________________/___________________/______/________

                        No.                                       Street                                                    City                      State            Zip

Permanent 

Address:___________________________________/____________________/______/________

                   No.                                         Street                                                        City               State            Zip

Phone No.: (Home)_________________ (Work)_________________(Cell)__________________

E-mail address:  _________________________________________________________________

2.  Position Interest:

A.  Grade Level(s) desired:              (Pre-K-5         (6-7-8           ( 9-12            ( Central Office

B.  Specific positions for which applying:

1st_______________________2nd_____________________3rd______________________

3.  Certification and Other Information:

A.  Do you have a valid Illinois State Administrative Certificate?                      ( Yes           ( No

B.  If you do not hold an Illinois Administrative Certificate, are you eligible?   (Yes            (No

C. If you do not have a valid Illinois Administrative Certificate, have you applied for one?   ( Yes    ( No 
D.  Do you have a valid out of state administrative certificate?                          (Yes            (No
E. Are you currently under contract with any school district for next year?       (Yes            (No

F.  What type(s) of Illinois certificate(s) do you hold?

(02  Early Childhood
(10  Standard Special
        (73  School Service Personnel

(03  Standard Elementary
(30  Provisional Elementary       (75  Administrative

(04  Early Childhood
(31  Provisional High School     (      Other:________________

(09  Standard High School       (39  Substitute

G.  Have you passed the:

 Illinois Certification Testing System (ICTS) Basic Skills Test
(Yes      ( No

 Appropriate ICTS test of subject-matter knowledge?                       (Yes      ( No

4. Response to leadership questions: Your concise and candid response to the following will be very important. Please respond on a separate attachment.

A. Describe how you provide a challenging climate that inspires and motivates those with whom you work to grow personally and professionally. Cite specific examples.

B. How does your personal drive and passion for education serve your leadership?
5.  Educational and Professional Training: (Begin with the most recent.)       

	College or University, 

City, State
	Degree or

Semester Hours
	Major(s) or

Area(s) of Concentration
	Cum GPA

A=______

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Semester hours beyond Bachelors or Masters________________________________

6.  Teaching Experience:  Beginning with most recent, list in chronological sequence, teaching experience in public and private schools. List part-time service as a fraction.  

	Employer

City,State
	Position/Grade Level

Subjects if Departmentalized
	Inclusive Dates

From when to when…
	Years of 

Service

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	                                                                                                       Total Years:


In what extracurricular activities (e.g., sports, clubs, etc.) do you have experience and may be                                       willing to coach or sponsor?     ______________________________________________________________________________

______________________________________________________________________________   

7.  Administrative Experience:  Beginning with most recent, list in chronological sequence, administrative experience in public and private schools.  

	Employer

City,State
	Position/Grade Level


	Inclusive Dates

From when to when…
	Years of 

Service

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	                                                                                                       Total Years:


8.  Additional relevant honors/awards/publications/leadership experiences:  ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10.  Professional References:  List three professional references who can speak to your   

character and qualifications with preference given to supervisors under whom you have most recently worked (within the past 5 years).

	Name
	Position
	Complete Address

Street, City, State, Zip
	Phone

(W)

(H)

	
	
	
	

	
	
	
	

	
	
	
	


_____________________________________________________

Signature

FOR OFFICE USE ONLY

Teaching Area___________________________________  
Intro. Letter_________________________________

Resume_________________________________________
Credentials Rec’d.____________________________

Resume Transcript________________________________

ARRANGEMENTS FOR INTERVIEW

Letter__________________________________________
Telephone__________________________________

Date of Interview_________________________________

SALARY INFORMATION

Degrees Earned__________________________________
Teaching Experience__________________________

Military Experience_______________________________
Experience Credit Allowed_____________________

Extracurricular_________________________________________________________________________________

Base Salary______________________________________
Total Salary_________________________________



